
Location -  Thunder Bay 
Status - Full Time
Start Date - TBD

Application Deadline - July 31 , 2025 st

Compensation - $24.20-$25.67
Competition # - 2025-009

Key Responsibilities:

JOIN OUR TEAM: AUDITOR

We are  current ly  seeking an exper ienced and detai l -or iented Auditor  to  jo in  our  team.  This  ro le

pl ays  a  key part  in  ensur ing operat ional  and regul atory  compl iance across  our  av iat ion

organizat ion.  The Auditor  wi l l  lead internal  audi ts ,  analyze t rends,  support  regul atory  readiness ,

and contr ibute  to  a  cul ture  of  safety  and cont inuous improvement .

A u d i t  P l a n n i n g  &  E xe c u t i o n

Develop and mainta in  a  r isk-based annual  audi t  schedule .

Conduct  scheduled,  unscheduled,  and spot  audi ts  across  departments  as  required

(Fl ight  Operat ions ,  Ground Operat ions ,  Maintenance,  HR,  Heal th  & Safety  etc . ) .

Use deta i led checkl is ts  and procedures  to  assess  compl iance with  internal  pol ic ies

and external  regul at ions  (e .g . ,  Transport  Canada,  OHS) .

Ensure  object ive ,  independent  evaluat ion of  compl iance and procedural

ef fect iveness .

F i n d i n g s  &  C o r r e c t i ve  A c t i o n

Ident i fy  non-compl iances  and Opportuni t ies  for  Improvement  (OFIs) .

Draf t  and dist r ibute  c lear  audi t  reports .

Track and ver i fy  the implementat ion and ef fect iveness  of  correct ive  act ions .

Escal ate  unresolved issues  when required.

R e p o r t i n g  &  D o c u m e n t a t i o n

Maintain  accurate  audit  records  and documentat ion.

Analyze audit  t rends and provide data-dr iven ins ights  to  leadership.

Coordinate  document  control  updates  with  internal  s takeholders .

Support  communicat ion and dist r ibut ion of  compl iance memos and advisor ies .

Regulatory & External Audit Support

Assist with audit preparation for Transport Canada, customer, and third-party audits.

Gather and organize documentation, support audit interviews, and review procedures

for readiness.



Q u a l i f i c a t i o n s  &  S k i l l s

Post-secondary education in aviation, compliance, safety, or a related discipline.

Professional certifications in Safety Management, Aviation Quality Assurance, or Auditing

(e.g., IOSA, ISO 9001, AS9100) are considered an asset.

Experience in operational auditing or regulatory compliance within aviation or a safety-

critical industry.

Familiarity with Canadian Aviation Regulations (CARs), Safety Management System (SMS)

principles, and Occupational Health & Safety requirements.

Strong analytical, communication, and reporting skills, including the ability to identify

trends and propose effective solutions.

Advanced proficiency in Microsoft Office Suite (Word, Excel, PowerPoint, SharePoint);

experience with safety or audit management software is an asset.

Proven abi l i ty  to  manage mult ip le  projects  independent ly  whi le  mainta in ing

profess ional ism,  d iscret ion,  and at tent ion to  deta i l .

Col l aborat ive  mindset  wi th  the abi l i ty  to  work  ef fect ively  in  a  mult id isc ipl inary  team

environment .

W o r k i n g  C o n d i t i o n s  

Primarily office-based with some travel to operational sites.

Overtime as required

Weekend work may be required

May involve exposure to airside environments and varying work hours during audits or

inspections.

Safety & Continuous Improvement

Promote a strong internal safety and compliance culture.

Support policy reviews and improvement initiatives.

Collaborate cross-functionally on audit outcomes and risk mitigation strategies.

Benefits 
Li fe  Insurance

On-s i te  park ing 

Paid  t ime of f  

Prof i t  shar ing 

RRSP

Employee Value Program 

Fl ight  Benef i ts

Vis ion Care  

Casual  dress  

Company events  

Ret i rement  Plan

Dental  Care  

Disabi l i ty  Insurance 

Employee Ass istance Program 

Employee stock purchase plan 

Extended heal thcare  

Please send your cover letter and resume to employment@northstarair .ca

Ensure the email  subject l ine is  t i t led “Auditor” to dist inguish from other emails .  


